Date

Your name

Your Address

Ms. Mary Smith. Dir. of Customer Service

ABC Company

Address

Address

Email address

Dear Ms. Smith,

I’m writing to tell you that I have taken note of the positive way in which ABC Company has women in the top levels of company management, and that women are well represented on your corporate board of directors. 
Therefore, after doing research on several department store companies, I have decided that I will strive to purchase only from ABC Company because your competitors do not have a corporate culture of promoting and supporting women. Many of my friends are also starting to pay more attention to the companies we buy from, and we are deciding to support the corporations that make socially responsible decisions. This includes women and minorities at the highest levels of management and on the corporate board. 

Again, I applaud ABC Company for creating a corporate culture in which women excel both as employees and as corporate board members. 
Sincerely,

[signature]

Jane Doe

